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3 Student Section 

3.1   QUICKSTART: Status/Request CL Points 

This is where Students may request continuous learning points for 
activities completed during the current 2-year CL period.  

1. To request CL points, you must first have a student profile in Register 
Now!. To create or edit one go to: 

www.register-now.cms.navy.mil 

The Register Now homepage is displayed (see Fig. 1). 

 
Fig. 1: Register Now homepage 

2. Click anywhere in the Register-Now! for Continuous Learning 
graphic to continue  (see Fig. 1 above). 

 The Register-Now! for Continuous Learning Events homepage 
displays (see Fig. 2). 

http://www.register-now.cms.navy.mil/
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Fig. 2: Register Now! for Continuous Learning Events 

3. If you do not have a profile or need to modify an existing one, under 
the Student Menu, click on the Update Profile link. 

 The Student Profile page displays (see Fig. 3). 
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Fig. 3: Student Profile window 

4. Fill in all the information. Pay special attention to the accuracy of your 
Email address and the Email address of your Supervisor. If either 
Email address is incorrect, you or your Supervisor will not be 
properly notified. The result would be that your request will not be 
processed. 

5. When finished, click the on Update Profile button. A confirmation 
window appears. Click on the OK button. You are returned to the 
Main Menu. 

6. To request CL points or check on your point request status, under the 
Student Menu click on the Status / Request CL Points link (see 
Fig.4).  
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Fig. 4: Request Cancellation link 

7. The Requests for Continuous Learning Points window is 
displayed (see Fig. 5). 

 
Fig. 5: Requests for Continuous Learning Points 

8. To submit a request for approval of CL points to your Supervisor, 
click on the Click Here link. 

 NOTE: No one should request CL points for DAU courses, since 
points are automatically posted to their CL training history upon 
course completion. 

 The Request Continuous Learning Points data update window 
appears (see Fig. 6). 
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Fig. 6: Request Continuous Learning Points data update window 



Register Now! CL Student Quickstart Guide -- Version # 16.10.03 

 

8  

9. Under the Event Information heading, fill out the necessary 
information (see Fig. 7). 

 
Fig. 7: Event Information Heading 

10. When finished, click on the Submit Request button at the bottom of 
the Request Continuous Learning Points window.  

 The Point Request Confirmation window displays notifying you that 
an email request has been sent to your Supervisor (see Fig. 8). 

 
Fig. 8: Point Request Confirmation 

11. To check on the status of your request, return to the Main Menu, 
click on the Status/Request CL Points link.  
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 The Requests for Continuous Learning Points window appears 
(see Fig. 9). 

  
Fig. 9: Requests for Continuous Learning Points window 

 Once your Supervisor approves your request, you will receive an 
email notifying you of approval. 

 Congratulations! You’ve just requested CL points from your 
Supervisor. 
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